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Formatting Your Manuscript for Submission
to Writers Market Libraries: A
Comprehensive Guide

Submitting your manuscript to literary agents or publishers often feels like navigating a labyrinth.
One crucial, yet often overlooked, aspect of this process is meticulous manuscript formatting.
Understanding the nuances of formatting your manuscript for submission to writers market
libraries, whether it's a novel, short story, screenplay, or non-fiction work, is vital to making a
strong first impression and increasing your chances of success. This comprehensive guide will walk
you through the essential aspects of preparing your manuscript for submission, ensuring it meets
industry standards and presents your work in the best possible light.

Understanding the Importance of Proper Formatting

Proper manuscript formatting isn't just about aesthetics; it's about professionalism and clarity.
Agents and editors receive hundreds, if not thousands, of submissions each year. A poorly
formatted manuscript immediately screams unprofessionalism, potentially leading to rejection
before your work is even considered. Think of it as your first impression—you wouldn’t show up to
a job interview in pajamas, right? Similarly, a haphazardly formatted manuscript suggests a lack of
attention to detail, casting doubt on your writing ability and commitment to your craft. This
ultimately impacts your chances of getting your work accepted into the vibrant ecosystem of
writers' market libraries.

### Key Formatting Elements for Manuscript Submission

e Font: Stick to standard, easily readable fonts like Times New Roman, Arial, or Calibri in a
size 12 point. Avoid overly stylized or decorative fonts.

e Margins: Maintain consistent 1-inch margins on all sides (top, bottom, left, and right).

e Spacing: Double-space the entire manuscript, including dialogue and scene breaks. This
allows for easy annotation by editors.

e Paragraph Indentation: Indent the first line of each paragraph by 0.5 inches.

e Page Numbers: Include page numbers in the upper right-hand corner of each page.

* Headers and Footers: Avoid using headers and footers unless specifically requested by the
publication or agent.
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» Title Page: Create a separate title page with your manuscript title, your name, your contact
information, and the word count (for fiction).

e Chapter Breaks: Use clear chapter breaks, typically with a centered chapter title followed
by several line breaks before the start of the new chapter. The consistency of your chapter
breaks aids readability and visual organization.

e File Format: Submit your manuscript as a .doc or .docx file (Microsoft Word), avoiding PDFs
unless specifically requested. This ensures easy editing for potential publishers.

Navigating Different Manuscript Types: Tailoring Your
Submission

The formatting requirements might subtly vary depending on your manuscript type. For example, a
screenplay's formatting will significantly differ from that of a novel or academic paper.
Understanding these nuances will help you tailor your submission and present your work effectively
to the appropriate writers market libraries.

### Novel Formatting Specifics

Novels require consistent adherence to the above formatting guidelines. Pay close attention to
scene breaks, chapter headings, and the overall flow of the document. A well-formatted novel
allows for easy navigation and readability, making the manuscript more appealing to agents and
publishers.

### Short Story Formatting Considerations

Short stories often have fewer formatting concerns, but still necessitate proper font, spacing, and
margin use. Consider adding your name and contact information at the top of the first page in
addition to the title.

### Non-Fiction and Academic Manuscript Preparation

Non-fiction works, including research papers, often involve additional formatting elements like
citations, bibliographies, and footnotes. Adhering to specific style guides (e.g., MLA, APA, Chicago)
is crucial for academic publications. Thorough referencing and proper citation are especially
important for establishing credibility and preventing plagiarism.

Leveraging Writers Market Libraries and Online Resources

Writers market libraries, both physical and digital, are invaluable resources for aspiring authors.
These libraries often contain submission guidelines from various publishers and literary agents,
providing invaluable insights into their formatting preferences. Online resources, such as author
websites and writing blogs, offer further guidance and examples of well-formatted manuscripts.
Utilizing these resources allows you to align your manuscript formatting with industry best
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practices, enhancing your chances of success.

The Power of Professional Proofreading and Editing

Before submitting your manuscript, invest in professional proofreading and editing. A fresh pair of
eyes can catch errors that you might have missed, ensuring your manuscript is free from
grammatical errors, typos, and inconsistencies. This final polish enhances the overall
professionalism of your submission and demonstrates your commitment to creating a high-quality
product. This step shouldn't be overlooked; it is as crucial as the initial writing itself.

Conclusion

Formatting your manuscript meticulously is an essential step in the publishing journey. By adhering
to industry standards and utilizing the available resources, you present your work professionally
and increase your chances of acceptance by literary agents or publishers within the writers market
libraries. Remember, a well-formatted manuscript showcases your attention to detail and
professionalism, making a positive first impression that could significantly impact your success.

Frequently Asked Questions (FAQ)

Q1: What font size should I use for my manuscript?

Al: The standard font size for manuscript submissions is 12 points. Using a different size can make
your manuscript difficult to read and may be perceived as unprofessional.

Q2: What is the best way to handle scene breaks in a novel?

A2: Generally, a single line break or a double line break between scenes is sufficient. Avoid using
excessive blank space. Consistency is key here.

Q3: Should I include my contact information in the manuscript itself?

A3: Your contact information should be on a separate title page. Do not include it within the main
body of your manuscript.

Q4: Are there specific formatting requirements for different genres (e.g., science fiction
VS. romance)?

A4: While core formatting remains consistent across genres, some minor stylistic choices might
vary. Always check the specific guidelines provided by the publication or agent you are targeting.

Q5: What happens if my manuscript's formatting is incorrect?

A5: A poorly formatted manuscript may be immediately rejected. Editors and agents often prioritize
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manuscripts that are easy to read and professionally presented.
Q6: How important is proofreading and editing before submission?

A6: Crucial! Errors and typos undermine your credibility and professionalism. Professional
proofreading is highly recommended.

Q7: Where can I find resources for proper manuscript formatting?

A7: Numerous online resources, style guides (like Chicago Manual of Style), and writers' market
libraries offer guidance on formatting standards.

Q8: Can I submit a PDF instead of a Word document?

A8: While some publishers may accept PDFs, it’s generally safer to submit a .doc or .docx file. This
allows editors to easily edit your manuscript.

Formatting Your Manuscript for Submission: A Writer's
Market Library Guide

Submitting your laboriously honed manuscript can feel like facing a daunting challenge. But with
the right guidance, the process becomes significantly more manageable. This article serves as your
thorough guide to formatting your manuscript for submission, specifically focusing on the
expectations often found within the Writer's Market Library database.

Understanding the importance of proper formatting is critical. Editors receive a vast number of
submissions, and a poorly formatted manuscript is a direct route to the rejection pile. Think of it
like this: a well-organized manuscript is akin to a polished gemstone - it instantly commands
attention and communicates value for the editor's time. Conversely, a disorganized manuscript
suggests lack of attention for the craft and your work.

Key Formatting Considerations for the Writer's Market Library:

The Writer's Market Library doesn't prescribe a universal formatting style. Instead, it supports
adherence to industry best practices. However, some common elements emerge across most
publications:

1. Font and Size: The standard font is Times New Roman, in 12-point size. This ensures readability
and consistency across different systems. Refrain from unusual or obfuscating fonts.

2. Margins: A typical margin of one inch around the page for all pages. This gives ample margin
for editor's notes and comments.

3. Spacing: Double-spacing is essential the entire manuscript. This improves readability and allows
space for annotations. Single-spacing is generally reserved for dialogue.
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4. Paragraph Indentation: Indent the first line of each paragraph by 0.5 inches. This provides a
visual structure that renders the text more easily scannable.

5. Page Numbers: Include page numbers in the upper right-hand corner of each page.

6. Headers and Footers: While not always mandatory, headers and footers can be used to add
your name and the title of your manuscript.

7. Title Page: A separate title page is generally required, containing your name, address, phone
number, email address, and the title of your manuscript.

8. Chapter Titles: Position in the center your chapter titles and use a larger font size (e.g., 14-
point) to separate them from the main body text.

9. File Format: Most publishers accept Microsoft Word (.doc or .docx) files. Make sure to check
the specific requirements of the publication before submission.

10. Proofreading and Editing: Before submitting, thoroughly proofread and edit your manuscript
to remove any errors in grammar, spelling, punctuation, and style. Consider using professional
editing assistance to ensure a impeccable submission.

Beyond the Basics: Understanding the "Why"

Following these guidelines isn't merely about meeting expectations; it's about demonstrating your
professionalism to your craft. A professionally presented manuscript shows that you understand the
publishing world and respect the editors' efforts. It enhances your chances of getting read.

Implementation Strategies:

e Use a word processor with strong formatting tools.
» Create a template to preserve consistency.

e Review a hard copy to catch errors.

e Request feedback from professional editors.

Conclusion:

Preparing your manuscript for submission requires thorough consideration to detail. By adhering to
the guidelines outlined above, you greatly improve your chances of getting your work noticed and
published. Remember, a carefully prepared manuscript is your initial presentation. Make it matter!

Frequently Asked Questions (FAQs):
Q1: What happens if my manuscript isn't properly formatted?

Al: Poorly formatted manuscripts are often rejected outright. Editors simply don't have the time to
reformat submissions.
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Q2: Can I use a different font besides Times New Roman?

A2: While Times New Roman is the standard choice, you can potentially use other fonts like
Garamond or Book Antiqua, but always check the specific guidelines of the publication.

Q3: Are there any free resources to help with manuscript formatting?

A3: Many blogs offer free guides on manuscript formatting. Look for reputable sources on writing
and publishing.

Q4: How important is proofreading before submitting?

A4: Proofreading is paramount. Errors in grammar and spelling can undermine your credibility and
reduce your chances of publication.
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